Departure of a Family or Houzehold Member

The family mnst prompthy notfy HACCC if any household member (meluding a ive-in ande,
foster chuld, or foster adult) no longer lives m the unrt HACCC must process an interim for any
changes 1n the housshold composition. meludms all decreazes mn adjusted meome when 2
famuly membar permanently moves out of the unrt.

HACCC Policy

If a household member ceazes to reside mn the unit, the family must inform HACCT within
15 calendar dave. This requirement also applies to family members who had been
considered tempn-mnl].r aha:ent, at theEmt that the ﬁ.nul} conclodes the mdrnadual 15
permanently absent » : nently absont.

If a live-in asde foster chald. or foster adult ceases to reside m the nnit the family mnst

mform HACCC wathin 15 calendar days.

HACCC will atternpt to contact a household member fo be removed via motice. Tha
housshold member will have 15 calendar days to contact HACCC confirming and/or
disputing the change before HACCC moves forward with Head of Housshold s request to
remove the household membear.

To remove a famuly member, the family must provide the mdnadual’s forwarding address
and venfication that the familv member has moved out. HACCC will accept the following
forms of venfication:
*_ Letter from a government asency with the new address

Puge 915

ACOP - Pahlic Hoassing Frogrmm Hevised

L ¢ document that hists the address of the person who suchaza
stub or whiity ball

*  Vernfication from a Nurzing Home
# B Death Cerhficate

If the Head of Household 1= no longer m contact with the removed Household membar(s

the Head of Housshold mav provids written venfication of the Household membar’s
departura. The Head of Household zhall includs the reason why the Housshold member
cannot provide documentation and any contact information, if knowm.

If these steps are not com the membhber wall not be removed from the housshold. IFf
the membar has meome, the income will continue to be counted towards your rent

amount. -HACCC will process an interim for any changes m housshold compozition,

mduMEaﬂdweammaduﬂedmmE“hena ihr member r mowes gut
of the unit -i£he Smils B T T PO W




4-L.D. PLACEMENT ON THE WAITING LIST

HACCC ssestmay review sach complated application recerved and make a preliminary
azzeszment of the famuly’s eligibalty. HACCC must place on the warting list famnhas for whom
the list 1z open unless HACCC determines the family to be mmelizible. Where the famuly 1=
determined to be meligible, HACCC must notify the family mn writing [24 CFR S'IS{I.E':'S (a); FH
Oce GB, p. 41]. Where the family 15 not determined to be melizibla, the family will be placed on
a watting list of applicants.

Mo applicant has arizght or entitlement to be listed on the waiting list, or to any particular
pozition on the warting list.

Ineligible for Placement on the Waiting List

HACCC Policw

IfHACCC can determime from the information provided that a family 1s meligible, the
family will not be placed on the warting list. Where a family 15 determined to be
meligible, HACCCT wnll zend wnitten notification of the melimbility determumation within
30 calendar days of receiving a completed application. The notice will spacify the reazons
for mmelimhality _and will imform the farily of = nght to request an informal heanng and
explam the procazs for doing =0 (zee Chapter 14).

Eligible for Placement on the Waiting List

HACCC Policy

H.ACCC w1|] send wntteu nnh.ﬁ.catu:nn that the farmly’'s application was accepted afthe
within 30 calendar davs of recerving a completed

applu:atmn Ifapplmahle the notice will alzo indicate the wathng list preference(s) for
which the familv appears to qualify.

Placement on the waiting list does not indicate that the family 15, in fact, ehzble for
admuzsion. A final determination of elhimbility and qualification for praferences will ke
made when the family 1z selected from the waiting list. The family will be reguired o
submut documentation to determine elizibility at the time of ther scheduled mitial
ghgibility appointment. If the family does not provide the required documentation at
the fime of the interview, they will be required to provade it withun 10 business days.
Failure to submut requested documentation by the written final notice will resnlt 1n
ramoval from the waring list.

Applicants will be placed on the warting lizt accerding to HACCC prefarence(s) and the
date and time their complats application 1s received by HACCC.

HACCC will aszign families on the warting list according to the badroom size for which a
famuly qualifies as established m = occupancy standards (see Chapter 3). Famulies may
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requeast to be placed on the warting list for 2 unit size smallar than designated by the
occupancy guidelmes (as long as the unit 15 not overcrowdad accordmg to HACCC
standards and local codes). Howsver, in thessa cases, the farmly must agree not to reguest
a transfer for two vears after admission, unless they have 2 change in family size or
composition.



