
Contra Costa County Clerk-Recorder

555 Escobar Street Martinez, CA 94553

Stephanie Smith stephanie.smith@cr.cccounty.us    925   335-7972

203-Mt. Diablo SP - Park Contact: Cameron Morrison 925-673-2895 96 Mitchell Canyon Rd., Clayton, CA 94517-1500

Destination Weddings Program May 22, 2026 10:00am to 2:20pm

    X X

WAIVED PARTNERSHIP WITH OTHER AGENCY. NOTE:

C. Silverberg PARK ENTRANCE FEES

Diablo Range Special Events Coordinator   831   636-5560 WAIVED FOR COUNTY 

7800 Cienega Road Hollister, CA 95023 EMPLOYEES & THEIR

C. Morrison VEHICLES.  

Supervising Ranger   925   673-2895 EVENT PARTICIPANTS TO

96 Mitchell Canyon Road Clayton, CA 94517-1500 PAY PARK ENTRANCE 

        N/A FEES
DPR 246 (Rev. 11/97) (Excel, Rev. 10/9/98)

State of California - The Resources Agency
DEPARTMENT OF PARKS AND RECREATION

APPLICANT/ORGANIZATION

SPECIAL EVENT PERMIT

ADDRESS

CONTACT PERSON

PARK UNIT

SPECIFIC USE

CITY/STATE/ZIP CODE

BUSINESS PHONE CELL PHONE

LOCATION

DATE(S) HOURS

1.  PURPOSE OF THE EVENT:

INSTRUCTIONS: To apply for a Special Event Permit, complete this form and read the Special Event Permit Terms and Conditions attached.  Submit an original
and 2 copies of completed forms (an original and 3 copies for hazardous events), all with original signatures, any supplemental documents (see No. 4 below), and
a check or money order to cover the required filing fee to the District office of the park unit where the event will be held.

2.  PARK AREA/FACILITIES TO BE USED:

3.  MAXIMUM NUMBER OF PEOPLE EXPECTED TO ATTEND THE EVENT AT ONE TIME AND METHOD FOR LIMITING ATTENDANCE (THE STATE MAY 
LIMIT THE MAXIMUM ATTENDANCE WITHIN ITS DISCRETION):

4.  PLEASE ANSWER THE FOLLOWING QUESTIONS:

If you answered yes to any of the above questions or if liability insurance is required (see Special Event Permit Terms and Conditions), please 
complete and attach a DPR 246A, Special Event Permit Supplement. If none of the above conditions apply, please complete the signature block below.

SIGNATURE

Department of General Services
Use Only

I have read and accept the Special Event Terms and Conditions attached.  I understand that the District Superintendent or authorized representative
may terminate without prior notice any special event activity when it is necessary for the safety and enjoyment of the public, for the protection of the
resources, or for violation of any rules or regulations of the Department of Parks and Recreation or conditions of this permit. I also understand that
any Special Event Permit may be cancelled without notice in the event of disaster or unforeseen emergency.

FOR DEPARTMENT COMPLETION ONLY
TOTAL PERMIT FEES COMMENTS

REVIEWED AND RECOMMENDED BY DATE

TITLE BUSINESS PHONE

ADDRESS CITY/STATE/ZIP CODE

APPROVED BY DATE

TITLE

ADDRESS CITY/STATE/ZIP CODE

DATEDIRECTOR APPROVAL (for alcoholic beverage sale of more than 4 days only)

YES NO
Does the event involve the sale or use of alcoholic beverages?
Will additional fees be charged for participants (beyond regular facility fees)?
Will items or services be sold at the event?
Are there any other special conditions or requirements?  (e.g., accessibility - see page 2)
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( ) ( )

( )

BUSINESS PHONE

( )

DATE

The Contra Costa County Clerk-Recorder is offering (up to 14) wedding ceremonies performed on the observation deck at Mount 
Diablo Summit                                      NOTE: Event will be cancelled if park is closed due to extreme fire danger

Summit Observation Deck - North End  (Park staff will caution tape off area for event)

There is a limit of 30 guests per ceremony in addition to the bride, groom and 6 staff members (which all 6 are deputy 
commissioners and will be performing the ceremonies)

mailto:stephanie.smith@cr.cccounty.us


SPECIAL EVENT
ACCESSIBILITY CHECKLIST

1.    If the expected attendance is a thousand or more, have ASL interpreters been hired to be present during programs
or activities?

2.    If providing additional toilet facilities, such as portable toilets, have additional (20% plus one) accessible toilet
facilities been provided?

3.    Are wheelchair seating spaces, with companion seating, provided in assembly areas?

Seating Capacity Wheelchair Seating Space
   1 - 50 2

  51 - 300 4
 301 - 500 6
over 500 Add 1 per 100

4.    Are individual wheelchair seating spaces at least 30" wide and 60" in length?

5.    If the seating capacity is more than 300, are the wheelchair seating areas in more than one location?

6.    If providing additional parking spaces, has the number of accessible parking spaces been increased?

Total Number Of Minimum Number Of Accessible
Parking Spaces Parking Spaces Required

   1 - 25 1 Van Accessible Space
 26 - 50 2 Including One Van Accessible Space
 51 - 75 3 Including One Van Accessible Space

   76 - 100 4 Including One Van Accessible Space
 101 - 150 5 Including One Van Accessible Space
 151 - 200 6 Including One Van Accessible Space
 201 - 300 7 Including One Van Accessible Space
 301 - 400 8 Including One Van Accessible Space
 401 - 500 9 Including One Van Accessible Space

   501 - 1000 2%, Including Three Van Accessible Spaces

7.    For outdoor events, has an adequate number of shaded seating areas been provided?

8.    Are "visiting" exhibits physically accessible?

9.    Are stages and their path(s) of travel accessible?

10.   Does advertising include a phone number for persons requesting special accommodation?
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SPECIAL EVENT PERMIT
TERMS AND CONDITIONS

Special Event Permits, when approved, shall be issued subject to the following provisions:

1. All activities and arrangements for advance preparations within the above named unit, shall be at the direction of
the District Superintendent or authorized representative.

2. Rules and regulations of the Department of Parks and Recreation unless specifically exempted or otherwise noted
shall be observed by the permittee, employees, agents, or contractors.

3. The only special activities granted permittee herein are those which are listed in writing on the permit.

4. No structures or sets may be constructed unless specifically provided for and described in writing, no digging or
excavation is permitted, and no shrubbery or trees are to be cut, trimmed or injured. No additions, alterations,
modification, or decorations may be affixed to any Department of Parks and Recreation facility without specific
written approval of the District Superintendent.

5. Fires will not be permitted except upon the specific written approval of the District Superintendent and under specific
direction.

6. Vehicles under the authority of the permittee will be parked in areas designated by the District Superintendent.

7. Permittee will control all traffic and vehicles associated with the event as directed by the District Superintendent.

8. Permittee will maintain the permitted area in a clean and sanitary condition and will restore the area to the condition
in which it was received to the satisfaction of the State.

9. Permittee will repair or be billed at the discretion of the State any and all damage to the park unit or any State property
which was a result of permittee's activities. State will be the sole judge of the extent of damage and the extent of
repairs required to remedy the damage. All repairs will be performed to the satisfaction of the State.

10. The State may require at its discretion, the following special conditions:

a) Fire control measures and additional fire fighting equipment to be furnished by permittee as required
by the District Superintendent.

b) First-aid service to be supplied by permittee, including ambulance service, doctors or nurses.

c) Additional police protection and/or traffic control personnel. Policing of the event will be provided by permittee
and at own expense.

d) Parking arrangements required for permittee's operating personnel.

e) Additional sanitary facilities as required by the District Superintendent. Sanitary facilities over and above those
furnished by State may be provided by permittee and at own expense.

The permittee will be charged a fee based on the number of hours and job classification of State personnel
required to meet any special condition.

All special conditions and associated fees will be listed on the permit.

11. Unless otherwise specified on the Special Event Permit, the State agrees to provide the following services, if
available or appropriate.

a) Maintain public restrooms.
b) Provide fresh water.
c) Provide electricity.
d) Provide garbage cans and remove refuse.
e) Clean all areas prior to occupancy by permittee.
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12.    The interest of permittee created by this agreement may be subject to property taxation. Permittee agrees to pay
any possessory interest tax or any other tax levied on such interest and to indemnify the State from any damage
or loss arising, by reason of such tax or Revenue Taxation Code Section 107.6.

13.    Permittee may be charged a permit fee in addition to normal park fees, based on costs incurred by the State, size
and scope of the event, and prevailing fees for commercial facilities in the locality.

14.    Depending on circumstances and probability of occurrence, permittee may be charged a damage deposit as
determined by the District Superintendent. Costs for damage repair and any fines or penalties for noncompliance
with permit conditions will be deducted from this deposit. The District Superintendent shall determine if all or only
a portion of the deposit is refundable.

15.    The District Superintendent may terminate without prior notice any special event activity when it is necessary for
the safety and enjoyment of the public for the protection of resources, or for violation of any rules or regulations of
the Department of Parks and Recreation or conditions of this permit. In addition, any Special Event Permit may be
cancelled without notice in the event of disaster or unforeseen emergency.

16.    It is an express condition of this permit that the State, its officers, agents and employees shall be free from any and
all liabilities and claims for damages and/or suit for or by reason of any death of or injury or injuries to any person
or persons or damages to property of any kind whatsoever, whether the person or property of permittee, its agents
or employees, or third persons, from any cause or causes whatsoever while in or upon said premises or any part
thereof during the term of this permit or occasioned by any occupancy or use of said premises or any activity carried
on by permittee in connection therewith; and permittee hereby covenants and agrees to indemnify and to save
harmless the State, its officers, agents and employees from all liabilities charges, expenses (including counsel fees)
and costs on account of or by reason of any such deaths, injury, liabilities, claims, suits, or losses however occurring
or damage growing out of same.

17.    For events having greater potential hazard or liability to the State than is incurred through typical daily park activities,
permittee will be required to provide the District Superintendent with a certificate of insurance with required
endorsements as proof of liability insurance coverage. The policy will cover the period of the permit and will be in
an amount no less than one of the following as determined by the District Superintendent:

STATE OF CALIFORNIA INSURANCE REQUIRENTS:

• Combined single limit (CSL) $1,000,000 per occurrence.
• General Aggregate $2,000,000

Insurance policies shall be underwritten to the satisfaction of the State and shall contain the following special
language on an additional insured endorsement (preferably form CG2012):

State of California, its officers, agents, and employees

The insurer will not cancel or reduce the insured's coverage during the period that this permit is in effect or
without 30 days prior written notice, whichever is shorter, to State.

This cancellation provision shall not be construed in derogation of the duty of the permittee to furnish insurance
during the entire term of the permit.

18.    Contacts relating to the insurance policy and payment of fee and in regard to the permit generally may be made
through the District Superintendent.

 19. All Special Event Permits must be submitted a minimum of forty-five (45) days prior to the day of the event.  All copies 
of the Special Event Permit must be submitted with original signatures. 

20. There is a non-refundable permit fee of $100.  There is a $100 fee for Special Event cancellations by permittee 
between 24 to 48 hours of event start date.  Special Events cancelled by permittee within 24 hours of event date
will not be refunded.
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State of California - The Resources Agency
DEPARTMENT OF PARKS AND RECREATION

1.  List of fees and charges to participants attending the event.  (This is in additional to regular park facility fees)

SPECIAL EVENT PERMIT SUPPLEMENT

2.  Plan and method for collecting special fees.

3.  Estimated gross receipts and net profits to the permittee.

4.  Guaranteed minimum fees and/or percentage of the gross income to be paid to the State as rent.

5.  Method of garbage collection and disposal.

6.  List of items to be sold during the event.

7.  Method of advertising and promoting the event.  Attach sample copy of brochures, flyers, poster, etc.  The State reserves the right to review and approve all

9.  List of all the organizations involved whether sponsors, recipients or promotional firms.  Commercial sponsors must specifically be listed.

8.  Detailed description of the program to be presented and the displays and concession booths to be installed.  (Prepare attachment if additional space is 
required.)

INSTRUCTIONS:  Complete the information requested below then submit this form with your DPR 246, Special Event Permit.

promotional material to protect the interest of the Department.

The civil marriage ceremony fee is $120. Couples can obtain a public marriage license for $95 or a confidential license for 
$100. Licenses must be obtained prior to the ceremony at the main office in Martinez. 

Pre-register online at www.contracostavote.gov

N/A

State will receive the Permit Fee along with 10% of Gross Receipts (including all concessions) within 20 days of the event date.
If not paid within 20 days from the end of the event the permittee will be assessed a $200.00 Late Fee.
After 21 days an additional 5% will be assessed on the total remaining balance owed to the State.
After 45 days any planned or scheduled future events are subject to be denied or cancelled.
Please provide a copy of the Special Event Accountability Worksheet with your payment to the State within 20 days of the event.

X _N/A_ Initial - I have read and understand the statement above.

Pack out all trash and/or use State provided trash receptacles.

N/A

Website: www.contracostavote.gov, county-wide press releases, social media and event flyers

Event staff will arrive at 9am to set up.  They will enter the park through the North Gate entrance.  Event staff to set up 16 
folding chairs, one podium as well as one 10' x 10' canopy used for shaded seating area on the observation deck.  There 
are additional shaded seating areas within and around the Summit Museum Visitor Center.  One 6' x 2' table and 4 chairs 
will be set up in the summit parking lot.  3 "A" frame signs will be set up along the road at Junction Ranger Station, Juniper 
Campsite and Long Term Parking Lot at summit. The event is limited to 14 wedding ceremonies - with a limit of 30 guests 
per ceremony in addition to the bride, groom and 6 staff members, and will run from 10am to 2:20pm.  Ceremonies are held 
on the summit observation deck and performed every 15 minutes.  Post event, area will be cleaned up by 3:00pm.

The observation deck will be caution taped off by park staff for event.  

N/A
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FOR DEPARTMENT COMPLETION ONLY
SPECIAL CONDITIONS REQUIRED OF THE PERMITTEE BY THE DEPARTMENT OF PARKS AND RECREATION:

EXCEPTIONS TO SERVICES PROVIDED BY THE STATE AS LISTED IN SPECIAL EVENT PERMIT AND CONDITIONS:

THE ITEMS CHECKED BELOW MUST BE RECEIVED AT THE DISTRICT PRIOR TO THE EVENT UNLESS OTHERWISE STATED.

COMMENTS:

Copy of license to sell alcoholic beverages from the California Department of Alcohol and Beverage Control (must be received at 
least 10 days in advance of event)

Proof of liability insurance coverage (Certificate of Insurance) in an amount not less than the following:
Combined single limit (CSL) $500,000 per occurrence (must be received at least 60 days in advance of event)
Combined single limit (CSL) $1,000,000 per occurrence (must be received at least 60 days in advance of event)
Public liability $300,000 each person; $500,000 each occurrence.  Property damage, liability and products damage liability 
$200,000.

$
$

Permit Fee
Activity/Facility Fee

Have accessibility issues been addressed? YES NO

YES NO WALK THROUGH CONDUCTED WITH PERMITTEE.

WAIVED
WAIVED

FEES WAIVED.  PARTNERSHIP WITH OTHER AGENCY





 Contra 
 Costa   
 County 

County Administrator 
Risk Management Department 

2530 Arnold Drive, Suite 140 
Martinez, California 94553 

March 6, 2026 

State of California 
Department of Parks and Recreation 
Mount Diablo Summit 
96 Mitchell Canyon Road 
Clayton CA  94517 

Re: Destination Weddings Programs on May 22, 2026 

To Whom It May Concern: 

The County of Contra Costa has a comprehensive self-insurance program to cover its 
general, automobile, and professional liability exposure, as well as its obligations under the 
Workers’ Compensation laws of California.  

The County’s self-insurance program provides for the legal defense of officials, employees, 
and volunteers pursuant to government Code Section 825 and for the payment of all sums 
that the County is obligated to pay by reason of liability imposed by law and arising from acts 
or failures to act, excepting punitive damages.  This protection covers services performed by 
officers, employees, and volunteers within the scope of their official duties in accordance with 
the conditions of their employment or service.   

The self-insurance program is funded to provide payment of claims.  The County also has 
excess reinsurance with Public Risk Innovations, Solutions, and Management (PRISM) 
formerly CSAC Excess Insurance Authority.   

Sincerely, 

Damon Herron 
General Services Risk Manager 

cc: S Smith, Clerk-Recorder 

Risk Management 
Administration    (925) 335-1400
Fax Number (925) 335-1497

Docusign Envelope ID: DEC0C3E1-2A7C-4330-B8EB-4127D59B1F16



COUNTY OF CONTRA COSTA 
CERTIFICATE OF SELF-INSURANCE 

 
Risk Management Department, 2530 Arnold Drive, Suite 140, Martinez, California 94553 

 
Coverages:  This is to certify that the County of Contra Costa is self-insured for the following coverages: 
                
 
  Type of Coverage           Self-Insured Limit 
                
 
General Liability:  Personal Injury, Property Damage,    $1,000,000 
   Errors and Omissions 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Professional Liability:          $1,000,000 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Workers’ Compensation:        $   750,000 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Automobile Liability:        $1,000,000 

Vehicles Owned, Non-Owned & Hired 
                
 
Terms, Conditions and Special Items: 
 
 
          Re: Destination Weddings Programs on the Observation Deck at  
   Mount Diablo Summit on May 22, 2026 

 
The following coverage is in effect and is provided through participation in a risk sharing joint powers 
authority: comprehensive general and automobile liability as defined in the Memorandum of Coverage on file 
with the entity and which will be made available upon request. 
 
The coverage being provided is limited to the activity and the time period indicated herein and is subject to all 
the terms, conditions and exclusions of the Memorandum of Coverage.  This coverage does not have an 
annual aggregate. 
 
Coverage is in effect at this time and will not be cancelled, limited or allowed to expire at a date other than  
the indicted herein except upon 30 days written notice to the certificate holder. 
                
 
Additional Covered Party:  The State of California, its officers, agents, and employees are named as an 
additional covered party on Contra Costa County’s Self-Insurance  Liability  Program but only with respect to 
the above. 
 
 
 
 
 
Date Issued:      03/06/2026             
Expiration Date:  07/01/2026             Damon Herron 
              General Services Risk Manager 

Docusign Envelope ID: DEC0C3E1-2A7C-4330-B8EB-4127D59B1F16



CERTIFICATE NO. ISSUE DATE 

GL2-378 co I CERTIFICATE OF COVERAGE I 06/27/2025 

Public Risk Innovation, 

Solutions, and Management 
C/O ALLIANT INSURANCE SERVICES, INC. 

18100 VON KARMAN AVENUE, 10TH FLOOR 

IRVINE, CA 92612 

PHONE (949) 756-0271 / FAX (619) 699-0901 
LICENSE #0C36861 

Member: 

CONTRA COSTA COUNTY 
ATTN: KAREN CAOILE, DIRECTOR OF RISK 
MANAGEMENT 
COUNTY ADMINISTRATION BUILDING 
2530 ARNOLD DRIVE, SUITE 140 
MARTINEZ, CA 94553 

Coverages 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE 
CERTIFICATE HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BELOW. THIS CERTIFICATE OF COVERAGE DOES NOT CONSTITUTE A 
CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE 
CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED and/or requesting a WAIVER OF SUBROGATION, the 
Memorandums of Coverage must be endorsed. A statement on this certificate does not confer rights to the certificate holder in 
lieu of such endorsement(s). 

COVERAGE 
AFFORDED BY: A- Public Risk Innovation, Solutions, and Management

COVERAGE 
AFFORDED BY: B 

COVERAGE 
AFFORDED BY: C 

COVERAGE 
AFFORDED BY: D 

THIS IS TO CERTIFY THAT THE MEMORANDUMS OF COVERAGE LISTED BELOW HAVE BEEN ISSUED TO THE MEMBER NAMED ABOVE FOR THE PERIOD 
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE COVERAGE AFFORDED BY THE MEMORANDUMS DESCRIBED HEREIN IS SUBJECT TO ALL THE 
TERMS, EXCLUSIONS, AND CONDITIONS OF SUCH MEMORANDUMS. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

co 

LTR 
TYPE OF COVERAGE 

A � Excess General Liability

� Excess Auto Liability 

MEMORANDUM/ 
POLICY# 

PRISM 25 GL2-02 

Description of Operations/LocationsNehicles/Special Items: 

AS RESPECTS EVIDENCE OF COVERAGE ONLY. 

Certificate Holder 

FOR THE PURPOSE OF EVIDENCE ONLY 
C/O CONTRA COSTA COUNTY 
COUNTY ADMINISTRATION BUILDING 
2530 ARNOLD DRIVE, SUITE 140 
MARTINEZ, CA 94553 

COVERAGE EFFECTIVE COVERAGE EXPIRATION 
DATE DATE 

07/01/2025 07/01/2026 

Cancellation 

LIABILITY LIMITS 

Difference between $2,000,000 and 
Member's Self-Insured Retention of 
$1,000,000 and/or applicable 
additional member and pooled 
layers of coverage 

Completed Operations Aggregate 
Applies 

SHOULD ANY OF THE ABOVE DESCRIBED MEMORANDUMS OF COVERAGES BE CANCELLED 

BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE 
WITH THE MEMORANDUMS OF COVERAGE PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

Public Risk Innovation, Solutions, and Management 
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